Chapter

wE (TRAKL) BT, AEZALN, FELp EFEMNRER
HREAE T —MBR T WAL, TRWRAEA P FRIT
&k,

Luke: You must be Caroline.

Caroline: Oh, I'm sorry. The door was open so I just walked in.

Luke: I'm Luke Marshall. We talked on the phone.

P AR—RRTEHE,

FEdh: R, RFEE, 1A, KALBRRT,

PR BRPL BBRR, AMAELFELELT,

I AL IR A e A B R AR, AR AR
BHEAZE, ANAILAALE LR AT RIRGEDFER 3B
BAKBEEILER, BRNAR R EHITALG AL, 500
AHAFAE LB LA RIRE T RK, TABRENE, £
B A AT AR
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l/
| come here to apply for the job of . [7
HEEE__ HMfU,

“apply for” X—4EEHRLLEER, £ KW Mg, £
HE W3 E AR 5 X, TR L&, TR “apply for -
position” #y &) &

BHAEEEEANFLGAANEL, RAETF T IUARLL, 200
JoB A MOE LR 297 FEE L, UTAR LA LAR, iR
e fold H

© &@h (Finance) .

cashier (H#R) /accountant (=11) /account manager (BF
Z£18) ffinancial advisor (BBIFEAG)) /fund manager (BE&EIE) /
lobby manager (R&ESIB) /bond analyst QIEEDHTR )

@ WIHEH (Marketing)

product manager (F*EEIR) /market researcher (FHIZIEIH
53/ market research manager (MIZBIAEIR ) /sales assistant (15
EBN8) / marketing manager (FIZESESIR)

) X4 #E (Education) .
teacher ( ) /overseas-study consultant ( B 2 A @) /
teaching assistant (B0

Q@ EEFEAR (T) .
software engineer CBREFTHEIM) / service engineer (4HE TIZM)
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BESHEERE
@ B4 (Job Fair) .
recruitment fair (FBIE%) fon-campus job fair (EBES) /
off-campus job fair (RYMBIEZ) / on-site recruiting (WUABIE) /
milk round (MOHERE, RETEE)

@ f&HE (Resume) .

native place ( £ &) /citizenship ( B £ ) /oresent address
(BaL) /postal code CBEE 4wES ) /family status ( REE IR
5D /marital status CIBIRYRST) /single (RIE) /married (B18) /
divorced (B8 )/date of availability (S RIERIYE D/curriculum GRIE)

% SRS

1. BEINEBR TIMINTVREE S,

| noticed your advertisement outside.
2. BNRATRHEOTIENSRR R,

I'm interested in the job opportunity of your company.
3. BARALEIRZNTTISOHEEIEBEE &, RENE.
| saw your advertisement in the newspaper for a sales
assistant. | offer myself for the post.
W EREIAZERIS?  |s this position still vacant?
REFERESXMDTIE? How can | apply for this job?
X TAEMBAIG? s this job still available?
BEEBEEERNERISINL, 1MREFEHIS? | want to apply for
the position of sales assistant. Can you help me?
8. BEERBRIIHEXN TIF.

| think I'm qualified and suitable for this job.
9. INBEMIEKRIZ? Any other requirements?
10. BIGEBRLE/M, | hand in my resume to you.

N o oA

003

| R —¢— O |

W EE | E4 ) Jedeyn
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N WREBRER— V=, IHAERATTE, REIFBREE.
| will appreciate it if you give me a chance to work in your

company.
12, {BEEEE FERA DTS
Can you leave your phone number or e-mail address?

EREENRAYER

FIZRAARREAL.

1. I'm interested in the job opportunity of your company.
BONBRA TR TIFN SRR,

2. | notice your advertisement and | came here at once.
BBENRNTNEEES, BEMIET,

3. How can | apply for this job? F/ GBS XU LIE?

4. Do you have any booklet introducing this job and your
company? BB TEX TIRAIR A TNEEMIE?

1232 h AT

1. Please take a look at my resume. {&TE& FEHEH.

2. Here is my resume. 1B N BRI o

3. It'll be great if you consider my application.
BREERNEE, FBREG

4. Do you have time viewing my resume?

BRIENEE— T HROEDE?

(e BRYEL :
1. Is this job still availaple? X T T/ERBAIZ?
A: Is this job still available? X A~ T A5 E 35 A %9
B: Yes. It's still available. & 49, &KA1E45,
2. | want to ask about this job. BT #— X T T1/E.
3. Can you give me a briefing on this job?
TEER N B— X T TIERY
4. What can | get from this job? FAEMIXD TAEDIBERAR

6
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5. What's the best thing about this job? X T TERGFEI—mET AL

1. Excuse me. | want to apply for the sales assistant.
1%, BIREREH SR TR,
A: Excuse me. I want to apply for the sales assistant.
TRIT KA P H 415 BN B
B: Welcome. Anything I can help? ski# i, # 1+ 24 & 465t vj259
2. My abilities and characteristics suit this job.
BEREDA SRS S T TR,
3. I'm enthusiastic, hard working and ready for challenges and
difficulties.
BANRE, TIEEN, FHS EsbEiv ke AmyE .
4. My ability and experience will speak for me.
A= RIS Wiz TS e P S

W EE | E4 ) Jedeyn

FEmeiaiE eI

(K#d . LiTian & &X'F: Mr. Smith ¥ FArk 4)

1) Opening a Conversation FF/331i&

_‘ [EiX 138 .indd 005

Smith: Can | help you?
LiTian: Yes, I'm Li Tian. | am still looking for a job. | noticed your
advertisement outside.

Smith: Welcome, I'm David Smith, the personnel manager, nice to
meet you, Miss. Li.
Li Tian: Nice to meet you too, Mr. Smith.

Smith: Which kind of job do you want? R Aoh @A 2R
o8] g 4a%

2 Inoticed your
advertisement outside.

Li Tian: I'm interested in the sales
assistant position in your company.

s=mi. R,
. Ry, REFH, REAERIME, EARES T RINOEET &,

005
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Sl i, REAFRAIAD LR, BS3EARMR, 20 E,
FH. R, SEREEE,
S AR A IR
A BRI ) 6 B I B IR R S
e SDNC el T SIa L A,

2) Asking for Details if][a)ZH ¥

Li Tian: | want to know the duty of this sales assistant position?

Smith: A sales assistant’s major duty is to cooperate with the sales
manager to organize data, manage schedule and maintain
the relationship with customers.

Li Tian: | see. What qualities are crucial to a sales assistant in your
opinion?

Smith: Enthusiasm, professionalism and follow-up skills are useful
in this position.

Li Tian: Thank you for your introduction.

Smith: You're welcome. Botn 5 A ) AL
Li Tian: | think 'm qualified and suitable for 4y T4k, T think I'm
this job. qualified and suitable

Smith: Why don’t you give me your resume ~ for this job.

and have a try?

FE . RABREE S B A7

SR HEDHNTEIINEMEHERMEIRHIR. ZHITRFARE P R,
ZH.  BPOT. BLAERFHEDHBEAEMH AN RAE?

sty X—IRVHBRAOABES LW EARFRITEN

FE. FEREWENND,

Sty AES,

. BARERAR TR T 1,

BB BARK, AtARSR—OROEHEE?

i1, W I e N %@8

3) Introducing Yourself to the Potential Employers
PECHBEEENEE

Li Tian: Good morning, I'm Li Tian and | want to apply for the sales

006
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assistant. 4
Smith: Hello Miss. Li. I'm David Smith, the personnel manager. ig
Li Tian: Here is my resume. =
Smith: OK. Please tell me about yourself. :
Li Tian: 1 am a senior student in Peking University. | study in English %
and | also study Accounting as a minor subject. | am a }ﬁ

member of the school student union.

Smith: This job is challenging. You have to be hard working. Are
you ready for it?

Li Tian: Yes, | am. | have a passion for this job. | will appreciate it if

you give me a chance to work in your company.

Smith: All right. From your resume and your introduction, | think
you are the person we want.
Li Tian: Thank you, Mr. Smith.

Smith: We’ll contact you later for an
He R BRI ML, ik

BTN T, BRAEw
LiTian: OK. See you. A %9, 1 will appreciate it if
you give me a chance to work
FH. T, RRFH, REPERAE in your company.
B IR L,
sl RNl BRASHERKE .
SEriR,
2. BRI ERNE S
sEdl HH, fAE—TEaeCE,
2. REARKRONFE, TUVRRE, WERT. BERFESHAR,
EEm. XD LERAEKEM. AREETEN, AR OIRAEFD?
. BA, REFEREO I W REELSB IS, itRERRS TH,
HEFHE BN
BB AHE, MROEHINERE, RERMNEBAA.
&E. O WHMR, EETEsE,
sl EEHEAmE, RINSBRERN, 2B®EL,
2., FEER.

interview. See you then.
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3 @ £ RF T H - R
B A HKIAE (job seeker) Ao Fl A # 43 (employer) 453
T—AMEEXATFSE, BAMNGHHET K, KB W@ EH B
(win-win situation) , B {Z (confidence) . # M (passion) . #%
¥ (smile) B F i ARG BTG, F 3 £k AR 2 69 8745 (expected
position) , AAZ{GLAUARENRED AR, K0 KRR ALA
FT, B FEETHARANR, AALLER2RAMT TR, RZ
REHFFAT—F @K, LEEERE, ARHALCIAR A

.

7 X, (contact information) , A& B AT FIcEMHit %, 57T
1599,
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y/
| am calling in answer to your advertisement in (7
for .
BITHERREMEE__ FWEE_ KBS,

@ KFTT L, iEAARE T BEEEB 8, BEAT,
“in answer to” R H A fe X FHEL, M “in” B GRRFIHE
BEFRR, “for’ B EABEGIRE, R RT A EADNE
A &,
MAEREABLAOLRE, FFBRELVEERARS, UTH
T EAR A T VU IRARSE B & W SLE B B4k 6,

O WL (Newspaper) .

Beijing Evening News ( (It RIEKR ) D /Beijing Times ( { R
tEBHR ) D /Beijing Youth Daily ({IL=EER ) ) /Morning Post ( (1L
R=R) ) /Beijing Daily ( (AtRBR ) ) /The Mirror C GEHREIR ) )
/Beijing News ( { FiRIB) ) /Shou Di Shou ( { FBFIRU) )/
Beijing Talent Market News ( (AARAATIAR) )

(& My (Websites) .

China Human Resources Development Network (83 A ) /
Ying Jie Sheng (RJEAKERM D/ 51job (BIREFCHTIM ) /Dajie (CRERM )
/China Human Resources (AR )/Ganji GEEEER D/Joben (&2
) /Zhilian Zhaopin (EEXIBIE) / Baijob (B1BM) /company
website (ATBPILD
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OBRREBERE

@ Hi3BEE:EE (Other Recruiting Channels) .

BBS (i) /blog (1HE) /micro blog () /subway (HEEE)
ftelevision (EBfI) /radio (IEH) /magazine (Z¥i&5)

@ g it (Asking for the Address) .

province (&) /city (7)) /town (§) / county (&) / district
(X)) /road () /street (F8) / building number (&) / unit (8
70D /room ()

KRR

. I8, BEZH. Thisis Li Tian speaking.
2. 1EHEERBBAAE,
Please get me through to the personnel department.
3. B BERRBETTENSEIE.
I'd like to speak to Mr. Smith, please.
4. BRAEIM INEREEB A .
| am wondering if you are hiring at this time.
BN TEWFEOIERRERDI M, Any job in your company.
fMIBEE—HEERIEIE? Would you need a sales assistant?
BRAEBHEX TR, 1'd like to apply for this position.
WAE, F1E875 . Sorry, wrong number.
BT BE R 2RISR RN CHEIEaUE EEIE—HR,
I'm asking about your advertisement for a sales assistant in
yesterday's newspaper.
10, IX—ERRIABEZEE? Do you still have that vacancy?
1. ERET T BRENM AT R,
| was referred to your company by James.
12, AWFRAEIFR IR, | really enjoy talking with you.

© o N oo
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